aPHR Online Course
If you are interested in gaining a greater understanding of the HR landscape and want to
advance your career in HR, this course is meant for you! Along with its current, well-known
certifications of PHR and SPHR, the Human Resources Certification Institute (HRCI) has
recently introduced the first-ever HR certification designed for professionals who are just
beginning their HR career… the aPHR or Associate Professional in Human Resources.
Learn more about this 6-week online course by contacting Cathy at 704-912-1203 or via email:
cgraham@payentry.com.
Eligibility is dependent only on a high school diploma or equivalent, and no HR
experience is needed. Receiving this certification can help new HR professionals launch
their career in the right direction and solidify their HR skill set. It is also a great way for
an individual with no HR experience to become a more valuable team member within
their organization.
An aPHR certification will prepare you to effectively tackle complex HR topics, including:
HR Operations: Understanding the tactical and operational tasks related to workforce
management and the HR laws, regulations and policies that apply to your company.
Employee Relations: Understanding the methods companies use to monitor and address morale,
performance and retention. Learning to balance the needs of the company with the well-being of
the employee
Recruitment and Selection: Understanding the hiring process including regulatory requirements,
sourcing, formal interview and selection processes and onboarding of a new hire.
Compensation and Benefits: Learn concepts related to total rewards and gain the ability to know
if you are compliant with HR laws, regulations related to wages and hours worked.
Human Resource Development and Retention: Understand techniques and methods for
delivering training programs and developing employees
Health, Safety and Security: Understand the laws, regulations and policies that promote a
compliant, safe work environment. Identify and protect against workplace hazards.

Additional details on course content:
https://www.hrci.org/our-programs/our-certifications/aphr
This course requires individuals to attend Tuesday evening online sessions, read materials and
study for quizzes and assessments. When you complete this course, you will be prepared to
take the aPHR exam.
Cathy Graham, our SVP of HR Services at Payentry will be conducting our first 6-week online
study program to prepare those who want to take the exam. This class begins on Tuesday,
October 15, from 5:00 p.m. to 8:00 p.m. (EDT). Class will be held every Tuesday after that
through November 19. The cost of the 6-week class is $1,225 and includes materials ($260) and
the price of the exam ($400). The study materials include a 400-page study guide, powerpoint
presentation, flashcards, and practice tests. Fees also include unlimited access to the trainer for
questions. Contact Cathy at cgraham@payentry.com for registration information.

The deadline for registration is Friday, October 4, 2019.

